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ABSTRACT 



The document details the development of a project to provide 
adult students with the academic and work skills required for admission to 
the Regional Skill Center, which is an adult technical school serving Erie 
County, Pennsylvania. The body of the report summarizes the following project 
outcomes: development of a four-tiered system of work force preparation 
classes; collection of data on the local adult population's academic 
preparedness; revision of the Regional Skill Center's training curriculum to 
include mandatory academic instruction in mathematics and communication; 
development of a draft "cognitive umbrella" unifying a range of services 
delivered through the adult basic education system; incorporation of 
employers into program planning and implementation; and provision of direct 
instructional services to approximately 50 adults. Appendixes constituting 
approximately 80% of this report contain the following: data from Regional 
Skill Center testing; manufacturers association employer expectation list; 
intermediate unit 5 employability modules; letter regarding mandatory courses 
at the Regional Skill Center; individual profile from the Wonderlic Basic 
Skills Tests with notes regarding interpretation; pre- and posttesting charts 
and comments; sample completed individual interview form; applied 
communication flyer; information regarding industry participation; handout 
from presentation to the manufacturers association; and Wonderlic test 
battery information. (MN) 
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Grant Recipient 

Agency; Northwest Tri-Countv Intermediate Unit 
Address: 252 Waterford Street 



Project # 98-7005 



Edinboro.PA 16412 

Project Title: lU 5 School to Work 

Federal 

Funding: $14.214 

Project Director: Dr. Richtird C. Gacka 

EXiration of Project: From: July 1. 1996 To: June 30. 1997 

Project Purpose: 

This project was originally intended to develop a model for an academic/work skills 
curriculum that was to be a prerequisite for admission to the five training programs 
available at the Regional Skill Center, an adult technical school serving Erie 
County, PA. In the course of executing this project the purpose was modified to 
reflect more generalized employment preparedness. As part of this project, 
participants showing academic deficiencies received remedial services utilizing one 
or more of a series of modular employability classes. Assessment of student skill 
levels was completed and a framework for service delivery was developed. 

Project Outcomes: 

The project achieved several of its objectives and resulted in the following: 

• Development of a four tiered system of workforce preparation classes 

• Collection of data on the academic preparedness of the adult population 

• Revision of the Regional Skill Center training curriculum to include mandatory 
academic instruction in math and communication. 

• Development of a draft “cognitive umbrella” that conceptually pulled together a 
range of services delivered through the ABE system. 

• Employers were incorporated into program planning and implementation. 

Impact: 

The project resulted in the development of four sixty hour workforce preparation 
curriculum modules, modification of the teaching sequence in vocational classes at 
the Regional Skill Center, assessment of students and development of academic 
profiles for various client populations and provided direct instructional services to 
approximately 50 adults. 

Products: 

1. A four tiered Adult Education Employability Curriculum 

2. A statistical report on the impact of curriculum implementation. 

3. A application to present project results at the PAACE Winter Conference. 

4. A draft of a concept paper on adult education and employability 

4. A written report submitted to Advance and the Bureau of Adult Basic and 
Literacy Education. 
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Project Continuation and/or Future Implications: 

The Employability Curriculum developed under this project is being implemented 
during FY 97-98 using existing ABLE funds and three additional class will be 
developed with anticipated new funding. The Regional Skill Center has modified 
it’s curriculum to include mandatory mathematics instruction and the Intermediate 
Unit Adult Education Program will provide those instructional services. Additional 
instruction utilizing the ATT Applied Communications curriculum has been added to 
the RSC curriculum but is paid from RSC funds. A Sec. 353 grant to continue the 
employability project has been approved for FY 97-98, and additional classes are 
being planned in conjunction with the Corry Higher Education Council and North 
Coast High School. Plans for an ESL employability class have been discussed. 

Several employers have integrated the curriculum into their employee recruitment 
programs and ask for course credentials to be attached to job applications. 

Conclusions/Recommendations 

“School-to-Work” is a term describing a heterogeneous group of employment 
related issues. This project achieved movement toward linking the terminology with 
a predetermined program of studies. Several problems, most dealing with the 
logistics of delivering adult education services were encountered. While client 
resistance to such coursework was initially received, participation in job interviews, 
company testing, etc. resulted in clients later acknowledging the value of formal 
academic instruction. 

Additional Comments: 

The activities initiated through this grant will be continued as part of a systemic 
restructuring of ABLE funded programs within the agency. All academic classes are 
being encouraged to move toward the competency based model developed through 
this grant. 



D. Introduction to Main Body of the Final Report 

1. The purpose of this project was to develop models for the provision of Adult Basic 
Education in the context of a workforce preparation system. The objectives included; 

• Development of models for academic/work skills curriculum that serve as a 
prerequisites to admission to the five training programs available at the Regional 
Skill Center. 

• Assess the academic impact of the employability training models. 



• Revise the existing lU 5 ABLE curriculum to include a formal workforce 
preparation component. 

The preceding goals were developed using historical admissions assessment' data from the 
Regional Skill Center. The data indicates a generalized weakness in the academic skills of 
applicants. Additionally, private testing done with local companies, verified the generalized 
low academic preparedness of the existing workforce. The major objective of this grant 
was to develop programs which would have greater impact on the employability skills of 
the participants than typical literacy or ABE classes. A second key objective was to achieve 
employer involvement in the development and operation of employability modules. 

2. The project was operated from July 1, 1996 through June 30, 1997. The project will be 
continued through Pennsylvania Act 143 funding or Adult Education Act Sec. 322 funding 
during the 97-98 school year. 

3. The following personnel participated in the implementation of this project: 



Dr. Richard Gacka 


• Project supervision and administration. 

• Creation of course competencies. 

• Creation of project flyers and publicity. 

• Document layout and development. 

• Presentations to various groups of employers and students.. 

• Complete statistical analysis of client test data. 

• Act as liaison with other agency programs. 

• Development of the final report. 


Mr. A1 Post 


• Coordination of the review by local employers of the draft 
competencies. 

• Job placements 

• Provided instruction to Cony employability classes. 

• Maintained documentation of all classes 


Mr. James Willats 


• Administrator of Regional Skill Center 

• Coordination of classes operated through RSC both on-site 
and as outreach programs. 



' For the past three years the Intermediate Unit has provided pre-admission academic screening to the 
Regional Skill Center. An annual statistical summary of the applicant population is provided to the RSC. 



Ms. Bootsie Barbour 


• Coordination of student assessments. 


Mr. Steve Bishop 


• Director of Corry Higher Education Council 

• Coordinated publicity and provided on-site monitoring of the 
program. 

• Coordinated use of the Corry facility and equipment by project 
students. 


Mary Gall 


• Instructor, Corry classes 


Bill Cross 


• Instructor, Corry classes 


Naomi Deering 


• Instructor, Erie Job Center class 


Mr. Tom Newhouse 


• Director, Erie Job Center 



4. This report would be of primary interest to program supervisors and coordinators, 
although teachers might find the four levels of academic instruction interesting. Persons 
serving special needs populations might be interested specifically in the Work Hardening 
and Employability Level I modules. 

5. Copies designated in the Final Report Guidelines will be submitted to the PA Bureau of 
Adult Basic and Literacy Education Programs and AdvancE, and the Western Pennsylvania 
Adult Literacy Resource Center. 
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Body of the Report 



1. Statement of the Problem 

Approximately 70% of the adults applying for admission for technical training at the 
Regional Occupational Skill Center demonstrate academic skills determined to be below the 
minimum level required for success in formal post-secondary training. This is based on 
standardized testing of all applicants to the Regional Occupational Skill Center over a three 
year period. (Appendix A). Formal presentation of the results of this testing has been 
made to the Regional. Occupational Skill Center administration. The results are currently 
being utilized in the implementation of an academic component to be offered in conjunction 
with the technical skill training curriculum. Participants are expected to seek eventual 
employment within the unskilled through certificate levels of preparation. A “continuum of 
training.” is being developed jointly by Regional Occupational Skill Center staff. 
Intermediate Unit 5 Adult Education staff and personnel from Penn State Erie, The Behrend 
College. Each “continuum” addresses the educational needs within an occupational cluster, 
ranging from those needed for low or unskilled employment (i.e., materials handlers) 
through “technician” levels of employment. This proposal expanded upon the concept of a 
continuum of training. Instruction was provided to individuals who were unemployed or 
under-employed because of poor educational backgrounds, the length of time since 
attending school, or the lack of prerequisite reading, arithmetic, and/or communication 
skills. Several related problems were also addressed by this proposal: 

a. Prior to this project, many applicants to the Regional Skill Center were identified as 
lacking prerequisite academic skills but did not voluntarily utilize available Adult 
Basic Education programs. For the past year, direct phone contacts had been made 
with individuals who scored poorly on the admissions testing, but few enrolled in 
available classes. The lack of leverage and clear linkage between academic 
preparedness and admission to technical training resulted in much lower levels of 
participation in “open entry” programs than test data indicated would be 



appropriate. Unfortunately, failure to address the issue of academic deficiency 
frequently prevented success in training and only postponed the need to address the 
underlying problem. Inclusion of academic training as a Regional Skill Center 
course requirement, accomplished through this project addressed this chronic lack 
of participation. 

b. Materials in many traditional adult basic education programs are not consistent with 
the reality of actual academic demands found in a quality adult technical curriculum. 
Traditional “remedial” content fell well short of the math and technical reading skills 
required of an “entry level” technical training program. Increasing difficulty and 
academic rigor needed to be built into the curriculum if students were to be 
successful in the machine shop, plastics, or welding labs. Materials needed to be 
relevant to the technical training programs and “applied” or manipulative in nature. 
Curriculum materials proposed in this project address both of those issues and have 
been incorporated into the ongoing classes offered at the RSC. 

c. Many applicants, because they were not initially admitted for training, refused to 
pursue any recommended “remedial” training. This resulted in many individuals 
failing to reach their true potential and/or achieving training because they did not 
address their underlying academic deficiencies. This project was designed to fill the 
voids within the training programs and provide applicants with an opportunity to 
refresh underlying academic skills while becoming acclimated to the Regional Skill 
Center. Having on-site academic classes increased the number of students who 
pursue training. 

e. Adult education programs are not sufficiently available to serve the large population 
of adults who require academic instruction prerequisite to some type of formal post- 
secondary training. Those programs that do exist are reliant upon ongoing 
Pennsylvania Department of Education Adult Basic and Literacy Education funding 



f. Studies indicate that in addition to academic skills, there is a range of “work 



readiness” skills that are needed for success in training and employment. 

Frequently, students with adequate potential and academic skills fail to be 
successful in training because of weaknesses in these underlying behavioral areas. 
Concurrent with academic instruction, employability program modules provided 
structure and training in areas such as interpersonal skills, response to supervision, 
quality consciousness, appearance and grooming, and other “soft skills” that 
underlie employment. See Appendix B for a listing developed by the local 
Manufacturer’s Association outlining the qualities desired in an employee and the 
rating form used in this project. 

2. Goals and Objectives with which to explore the problem. 

The following goals proposed for implementation through this project: 

A. Development of a curriculum that is targeted toward adults who show academic 
deficiencies and who are seeking admission to certificate level technical training 
programs in the areas of Pre-Apprentice Tool and Die, Industrial Maintenance, 
Machining Technology, Plastics Technology, and Welding Technology. The 
curriculum will be drawn from national curriculum models developed in 
conjunction with Tech Prep and School-to-Work implementation. (Appendix C) 

B . Development of a career assessment and guidance component linked to the 
academic training component will address both career planning and work readiness 
issues. Many individuals seeking admission to the RSC are not certain as to the 
most appropriate training program and some show deficiencies in underlying work 
readiness areas such as punctuality, appearance, and interpersonal skills. Many 
enter training unaware of the ongoing training requirements that they will face. The 
proposed services will acquaint prospective applicants with information on career 
pathways and the prospects of lifelong learning. 



C . Development of a relationship with the Erie County Technical Institute that will lead 
to future funding for students resulting in ongoing provision of the school-to-work 
services after the close of this Section 353 project. 

D. Development of a rigorous applied academic curriculum that is industry verified as 
being the prerequisite needed for success in certificate level skilled training. 

E. Dissemination of the adult school-to-work curriculum and organizational materials 
to at least three additional sites. To facilitate this, visitations to the Regional 
Occupational Skill Center program will be scheduled and presentations outlining the 
program will be submitted to the Pennsylvania Association for Adult Continuing 
Education Mid-Winter Conference. 
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3. Procedures employed to study or explore the problem 

a. Making enrollment in the academic-work readiness program a prerequisite for 
admission to the RSC or making completion of one of the employability modules a 
prerequisite to acceptance of an application for employment, dramatically increased 
the number of adults who were provided with an industry linked program of 
academic studies. At the same time, it increased the average number of hours of 
instruction received. For those individuals showing severe academic deficiencies, 
and those who required more extensive programming than the time limited program 
outlined in this proposal, referral was made more traditional service models. 

b. Curriculum and guidance activities delivered as part of this project were integrated 
with the ongoing school-to-work activities. This primarily took the form of utilizing 
local employers to review curriculum drafts and to provide information relative to 
employer expectations for “new hires.” 

c. Client proficiencies in academic and work readiness were profiled and reviewed 
individually with the clients. 

d. Project curriculum was linked directly to the expectations of employers. 
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e. Students were provided with an individual profile of their academic skills and the 
opportunity to discuss the occupational considerations reflected by their scores. 
Profiles for the group were developed. 

4. Which objectives were met and how (positive results). 



Goal 


Positive Results 


A: Development of a 
curriculum targeted 
toward adults who 
show academic 
deficiencies and who 
are seeking admission 
to certificate level 
technical training 
programs 


• This objective was expanded and was achieved: 

• The 'Regional Skill Center initiated a mandatory basic 
mathematics class building upon the CORD Applied 
Arithmetic program which is promoted by the regional Tech 
Prep program. 

• A second series of adult education workplace “modules” were 
developed and field tested. The modules range in their area of 
focus and degree of academic rigor. The levels were (arranged 
from least rigorous to most rigorous): Work Hardening, 
Employability I, Employability II, and Employability HI. 
(Appendix D) 

• Implementation of the mandatory classes has added increased 
meaning to the ongoing academic screening program which 
the Intermediate Unit provides for the Regional Skill Center. It 
is now possible to assure intervention to admitted students 
who display weakness on the admissions screening test. The 

’ classes met the requirements of 50 hours of instruction as 
designated in the draft program standards. (Appendix E) 


B. Development of a 
career assessment and 
guidance component 
linked to the academic 
training component 
that will address both 
career planning and 
work readiness issues 


• All students participating in the employability classes were 
administered a standardized test battery. Based on the test 
results the students were placed into one of the aforementioned 
programs. (Appendix F) 

• The test results proved to be a valid basis for group 
assignment and advisement relative to the type of employment 
for which the individuals would be best suited - unskilled, low 
skilled, or technical. 

• Students completing the Employability II or HI programs were 
referred for post secondary study or employment. (Appendix 
G) 

• Pre-post analysis of student performance was completed. 
(Appendix H) 

• Students at the Corry and Job Center sites were provided with 
exit interviews during which their competency levels were 
reviewed. At the Corry site, students were provided with 
signed copies of their module competency analysis. (Appendix 

I). 

• All completers were given a certificate of participation. 

• Several of the participants obtained employment as a result of 





participation. 


C. Development of a 
relationship with the 
Erie County Technical 
Institute that will lead 
to future funding 


^^ihS||®^^w^||^goS^^i»ifoUowjnEsectidn^;V5:^ 


D. Development of a 
rigorous applied 
academic curriculum 
that is industry 
verified 


• The Regional Skill Center initiated mandatory math programs 
using units from the CORD applied math curriculum. 
(Appendix C) 

• The Regional Skill Center initiated mandatory communications 
classes using the ATT applied communications program. 
(Appendix J) 

• The Employability HI programs provide academic instruction 
at levels which are higher than the traditional “literacy” 
curriculum. 

• The employability “modules” were reviewed by several 
employers, generally with a positive response. At the Corry 
site, Viking Plastics Co. asked for a second session of 
employability II program and indicated their intent to interview 
for possible employment from the list of program completes. 
(Appendix K) 

• Viking Plastics indicated their intent to require a module 
competency checklist to be appended to all applications. 


E. Dissemination of 
the adult school-to- 
work curriculum and 
organizational 
materials to at least 
three additional sites. 


• The “modules” developed under this project will be presented 
at the 1998 Mid Winter PAACE conference. 

• The “modules” developed under this project were presented at 
the JTPA statewide conference. 

• The “modules” developed under this project were presented to 
the Plastics Roundtable of the Manufacturers Association of 
NW PA. (Appendix L) 



5. Which objectives were not met and why. 



Godl 


Negative Results 


A; Development of a curriculum 
targeted toward adults who show 
academic deficiencies and who are 
seeking admission to certificate 
level technical training programs 


The program which was provided at the Erie Job 
Center did not meet expectations and failed to 
achieve the planned inter-agency coordination. 

The “module” program at the Regional Skill Center 
was not successful due to low enrollments. The 
program was modified to utilize a “unit” format 
embedded inside of the training component. 


B. Development of a career 
assessment and guidance 
component linked to the academic 
training component that will 
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address both career planning and 
work readiness issues 




C. Development of a relationship 
with the Erie County Technical 
Institute that will lead to future 
funding 


This goal was not achieved. 


D. Development of a rigorous 
applied academic curriculum that is 
industry verified 




E. Dissemination of the adult 
school-to-work curriculum and 
organizational materials to at least 
three additional sites. 





6. Evaluation instniment(s) and technique(s) used and the results of the 
evaluation(s). 

The performance of students was evaluated in two ways: 

• All applicants to the Job Center and Cony Center classes were administered the 
Wonderlic Test Battery. This is the same test battery which is used in the general 
Intermediate Unit Adult Education program, the applicant testing program at the 
Regional Skill Center, and in an employee testing program operated through the 
Regional Skill Center. (Appendix M) 

• All students who completed the program were provided with a individual exit interview 
during which their level of mastery of all module competencies were discussed. The 
student was provided with a written “checklist” of the module competencies. (Appendix 

I) 

The data from all students was collected into a summary Excel Spreadsheet and formal 
analyses were completed. Charts illustrating the findings ate attached in Appendix H. More 
comprehensive andysis of the data is scheduled as a project Equal program improvement 
project for the 97-98 fiscal year. 

7. The procedure for the dissemination of the findings and the product(s). 
Copies designated in the Final Report Guidelines will be submitted to the PA Bureau of 
Adult Basic and Literacy Education Programs and AdvancE, and the Western Pennsylvania 
Adult Literacy Resource Center 

The results of the study will be included in a presentation to the PAACE Mid-Winter 
conference. 



Conclusions 

1. As noted in an earlier Section 353 project, the terminology of “School-to-Work” does 
not adequately describe the situation which exists within the adult population. “Workforce 
Preparation” would be a better term for ABE services to the population of individuals who 
are not associated with any “special needs” population but who need academic instruction 
in order to meet minimum competencies for employability. Any agency considering such a 
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program should be aware of the implications that a term (i.e. label) carries with it, and the 
potential that the terminology has to confuse the intent of the project. “School-to-Work” 
when dealing with adults is confusing. “Work readiness,” “Employment Preparation,” etc. 
better describe what will be done in the classes, and as a result is less confusing to the 
clients. 

2. Extensive testing of the applicant population at the Regional Skill Center shows clearly 
that there is a large group of non-affiliated adults (not active clients of any agency) who 
show moderate to severe academic deficiencies. Generally, traditional Adult Basic 
Education providers do not address this population even though: a) their academic deficits 
present real barriers to their employability or advancement and b) as a group they show 
greater potential for advancement than many traditionally served sub-populations. There is 
a vast untapped population of adults in need of academic services and who represent a valid 
potential client population for ABLE service. 

3. Two factors emerge that are critical to the success of any employability program: 

a) the level of commitment shown by the director of the host agency, and b) the degree to 
which the personality characteristics of the staff blend with those of the students. In this 
project two implementation efforts were not successful and two were. In large part, the 
successes were due to the commitment of the site director and the personalities of the 
instmctors. In the efforts which were not successful, there clearly was a lack of direct 
concern by the project director, leaving staff on their own to implement programs. While 
some agencies promised the moon, they did not always deliver. A key variable in any 
agreement is the degree of leadership of the agency administration. 

4. As a ^oup, the adult population in need of ABLE service is extremely short sighted and 
pragmatic. TTiey are not motivated by theory and they look for almost immediate feedback 
for their efforts. This brings up several important issues: 

• “Leverage” is a critical element for any employability program. The leverage in the case 
of the most successful program came from the knowledge that an identified employer 
would look at the competency profiles and utilize them in employment decision making. 

• The curriculum must be defined and relevant. The “module” program and its format of 
60 hours of instruction provides students with the perception of some definite start and 
end. Additionally, the students appear to favor an approach where the competency 
expectations of the course were clearly identified. 

• The face to face competency review, while somewhat uncomfortable in situations 
where progress had hot been made, was effective in focusing the student’s attention on 
the material to be mastered. It provided data for future planning and an honest 
assessment of the results of the instruction. It “brings home” the fruits of the students 
effort or lack of effort. 

5. Employers responded favorably to the practical “competency based” program 
curriculum, one targeted to their specific needs. They tended not to be interested in theory 
or rationale, rather, they had immediate problems inside their companies and were looking 
for assistance in solving them. The current economic environment has resulted in 
employers having to tap potential employee pools that in the past they have not had the need 
to engage. These populations bring a myriad of problems to the employer’s doorstep. 

6. It is possible to use the Wonderlic test battery to identify those students who show 
promise for success in the higher level classes. In cases where logistics (i.e. transportation) 
resulted in the enrollment of a student into an Employability Level El program when their 
test results indicated that an Employability Level I class would be appropriate, the 
individuals were not able to keep up with other students or grasp the material to the degree 



desired for level n. The Employability Level I classes are designed to prepare an individual 
for unskilled to low skilled employment. Any skilled employment would require 
performance at least at Level II. For some students. Employability Level I may represent 
the optimal range of their performance. 

7. Students were very interested in their test results and in the review of their competencies. 
They responded positively to having data presented to them, in place of vague information 
such as “you’re doing well.” When presented with “what they need to demonstrate to their 
teacher” they focused and worked toward mastery of that skill. 

8. As successful presentations are documented, the “module” format of the employability 
classes leads naturally to the development of a teacher “lesson bank”. The long range intent 
is to allow employers to pick specific lessons from this data bank, in effect, customizing 
the program to their needs. The closed format, i.e. 20 three hour classes, allows a very 
pragmatic approach, i.e. “We have 20 classes which would allow about 35 different 
lessons, here is a bank of 200 lessons, which ones do you want included in your 20 
classes?” This pragmatic approach resonates well with employers. 

9. It is generally not practical with adults to try to offset the effects of a lifetime of poor 
decision making, minimal interest, or ineffective education. As adults, they have outside 
responsibilities and are not the “captive audience” that school age students represent. As a 
result, any intervention program has to look at the time that they will have available with the 
clients, identify what they want to achieve in that period of time, and then carry out a 
structured set of activities to achieve those goals. To be honest, although politically 
incoirect, many students will need more than any “module” based system can provide in 
the time available. Some will never complete all the competencies in the lowest level 
module. As a result, there seems to be a need for a two tiered system. The module level can 
bring critical issues to the forefront and provide intensive short term instruction; there are 
students for whom this would be appropriate. However, there also seems to be a need for 
backup long term comprehensive instructional services. In terms of ABLE service delivery, 
both levels of service should be considered. 

10. Discussions with employers emphasized the fact that behavioral and attitudinal factors 
are as critical as academic and technical skills, especially at the Employability I and II 
levels. They are interested in information about student performance in areas such as 
attendance, ability to get along with others, response to supervision, concern for quality, 
etc. as much as they are interested in academic levels. Because of this, a behavioral 
checklist was developed (Appendix B) and implemented as a requirement for all 
Employability modules. Also included in Appendix B is a listing of skills which employers 
desire in new employees. The list was developed by the regional Manufacturers 
Association and distributed to various groups as they made presentations to high school 
students about the transition from school to work. TTie list is equally applicable for adults. 

Recommendations 

1 . Continue the ABLE funded mathematics program at the Regional Skill Center. Such 
coordination places ABLE programs at the heart of regional workforce development effort 
and establishes ABLE as the principle contact as academic RSC and more generalized 
“workforce development” offerings are expanded. Integrating instruction with the “shop 
teachers” assures the relevance of the instruction. 

2. Inte^ate the four Employability modules into the regular 97-98 Intermediate Unit Adult 
Education program offerings. This has been implemented. 



3. Utilize the competency focus which is so evident in the Employability modules as a 

( model for implementation in the Intermediate unit “long term’’ basic education programs. 

This has been undertaken as part of the agency self-improvement plan. 

4. Along with the competency focus, establish “applied’’ lessons in all of the “long term” 
basic education programs operated by the Intermediate Unit. This has been undertaken as 
part of the agency self-improvement program. 

5. Continue to refine the various Employability modules, “fine tuning” them to meet the 
needs of the various geographic locoes where programs are offered. As part of this effort 
build a resource library of validated lessons for each employability level. 

6. Explore future funding opportunities that might become available through various 
welfare-to-woik, employment enhancement and other state an local grants. Explore funding 
of the Employability IQ module through the Technical Institute as “community college” 
credit courses. 

7. Continue discussions with employers regarding the Employability modules, 
emphasizing their possible use as a formal prerequisite to employment. 

8. Require written inter-agency pre-service agreements that clearly outline mutual 
expectations prior to implementation of any projects. In effect, agencies would contract for 
implementation of an Employability module containing clear specifications outlining 
responsibilities of recruiting agency, host facility, students, program evaluator and the 
instructional provider. 

7. Incorporate the “Employability Skills/Work Related Skill Checklist” into all Intermediate 

( Unit ABLE funded programs. This has been implemented for FY 97-98. 

8. Integrate the behaviors listed on the Manufacturers Association “What Employers are 
Looking For” handout into the curriculum of all Intermediate Unit Adult Basic ^ucation 
Classes. 
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Tri-County Intermediate Unit 

( Adult Education Project 

252 Waterford St. 
Edinboro, PA 16412 
(814) 734-5610 

e-mail Error! Bookmark not defined. 



Mr. James Willats 

Administrator, Regional Skill Center 
8500 Oliver Rd. 

Erie, PA 16509-4699 

Jim: 

Attached you will find the statistical analysis of the applicant testing program for the period 
1994-95 through 1996-97. During that period 1,155 individuals were tested with the 
Wonderlic batte^ of ability and achievement tests. The testing has been conducted by the 
Intermediate Unit as part of its adult basic education program funded by the Pennsylvania 
Department of Education (PDE), Bureau of Adult Basic and Literacy Education (ABLE). 

What is most remarkable about the test data is the consistency of scores across a three year 
period. The overall patterns remain the same: 

□ Reading skills are stronger than math skills, but below the desired minimum score at 
GEDLevel3. 

□ Math skills are poor, deteriorating sharply at GED Level 3. 

□ Ability scores remain constant, although at a slightly below average level. 

However, the RSC academic scores were consistently above the average score for adults in 
the test normative population. 

The data supports the contention that a large percentage of applicants to the RSC are in need 
of remedial academic instruction. During the past year only a small number of applicants 
showed strong mastery of reading at GED Level 3 and only five students showed mastery 
in mathematics at the GED 3 Level. There continues to be a sub-population of applicants 
who have ex^me academic problems, 16% in GED Levels 1 and 2 in reading for FY 96- 
97 and 1 1 % in math. However, 43% achieved at GED Level 3 in Reading but only 7% 
obtained that level in mathematics. 

Test scores appear to be increasing slightly since 94-95. The consistency in test scores 
across time is shown clearly in the RSC Comparison of WEST ... line chart The slight 
increase in ability and achievement scores is shown in the three scattergrams near the end of 
the report. The scores were sorted by date and the trend line plotted for the three variables. 
Scores in all areas are increasing, although at a slow pace. 

I hope that this information will be useful to your and your staff. If you would like a more 
detailed explanation please feel free to call. 

Richard C. Gacka 

Director, Adult Education Programs. 
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Student - Employee Assessement Program (SEAP): Group Profile 
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WBST Profile: Mean Scores for 1,155 Applicants to the 




WBST GED level 1 tests basic skills in reading and math. In mathematics it measures basic 
addition, subtraction, multiplication, and division. In reading it measures basic word knowledge, 
and the understanding of simple grammatical styles. Generally, the content measured at GED 
Level 1 approximates the material which is taught in mid to upper elementary grades. 

WBST GED Level 2 tests somewhat more advanced skills. In mathematics it measures fractions 
and decimals and the use of basic computations to solve simple problems. In reading it tests more 
advanced levels and the comprehension of somewhat more difficult material. Generally, the 
content measured at GED Level 2 approximates the material taught in grades 6 through 8. 

WBST GED Level 3 tests advanced skills. In mathematics it measures the ability to read tables and 
utilize data to complete multiple step computations to solve more difficult problems. In reading, it 
tests advanced vocabulary and comprehension. Also at Level 3 the client is asked to interpret and 
draw inferences from information. Generally, the content measured at GED Level 3 is the material 
taught in grades 9 through 12. 

Studies have indicated that the minimum recommended academic levels for any type of post- 
secondary training is a GED level of 3 in both reading and math. Ideally, scores at Level 3 should 
approximate 350 or higher. Scores below 265 in Levels 1 or 2 are indicative of significant difficulty 
and some "refresher” academic training is strongly recommended prior to the start of actual 

tprhniral traininn 




Report Date; 8/25/97 

20 



Northwest Tri-County Intermediate Unit; Adult Education Program 
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Employer Expectations 

1 . Come to work. . . everyday. . . on time. . . ready to work. 

2. Cooperate to get a task done. 

3. Make good, smart decisions. 

4. Be willing to learn from others. Try out other worker’s suggestions. 

5. Follow directions. 

6. Be willing to compromise. 

7. Concentrate on your work and care about the quality of your work. 

8. Do your share of the work. 

9. Read, write and calculate well. 

10. Be polite and friendly — good manners cost you nothing but will gain you a lot of 
respect. 

1 1 . Recognize problems and find solutions. 

12. Help make your workplace a pleasant environment. Avoid gossiping, taking sides, 
complaining, and questioning the way everything is done. 

13. Finish a job when you are supposed to without sacrificing quality. 

14. Be sensitive to the feelings of others. 

15. Be honest and dependable. If you make a mistake, admit it and try harder. 

16. Give help when needed. 

1 7. Take the lead and work h^d. 

18. Communicate well and get along with other people... especially customers. 

1 9. Dress properly and practice good grooming. 

20. Be flexible. 

2 1 . Have a positive attitude. 
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Three Categories of Skills That Will Be Required of Workers in the Future: 



( 



c 



Academic 

i 1. Communication 
! w 



L. 



; 0 whongareponby (x^anizingixnportam 
i iiubnnaaon and expressing diffotsu points of 
! view 

^ 0 wnong legibly, using correct spelling and 
j grammar 

0 dningoutforriis; vmongorden 

t ' 

I Sotajms^odUsttnina 
\ 0 speaking deaiiy to convey ideas 
I 0 using business or technical tenns as needed 
i 0 listening aenveiy by asldng appropnaie 
questions 

I 0 gi>ang and taking insmicQons 
I 0 presenting a repoci and answenng questions 



0 reading simpk and complex insincoons such 
as manuals 

0 evaluating the quality of wrioen inaiehals you 
produce or use 

0 cotnbmmgandusingavaRecyofmfianDaira 
sources: manuals, maps, chans, graphs 

2. Mathematics 

0 performing basic calculations 

0 faigilatm g ftagnnit^ pp row tagp* anri 

0 reading chans and diagrams 
0 using and meoK measures 
0 caicuianng and weight 

0 using a caiculaflor to solve problems 
0 applying basic profaebility and saasacs 
0 «5wiiiuuii i g lesuia in p rob te m s requiring naifa 

0 ^ti Mh ng cn«w fn r [ »n jw» maiiwiak awH 
hi iinM i m Mn wnm^ smwi • rnwritw 

3. 

0 



0 

0 

0 

0 

0 

4 

io 
! 0 
I 0 

i 

1 

: 0 



Sdesce and Teefanoiogj 



daa ooOectiao and anatysB B atve pnblBDi 
foOowing satey prooedins 
using computers as 
needed 

using a sdemific process to solve pcoUemi 
applying ioiowledge of earth, life and physai 
sdenoes in vok seoingi 
choosing ^propoare ools flooompiere chd 

. Problem Solving 

wmgwLm g and defining p wA tema 

detetmintng the souice the piolten 
onding new and creative ways to solve the 
problem 

selecting the best sdunons among altexnaiives 
carrying out decisions and evaluating the 
results 

cetennintng the extent of the possible harm or 
lanser of a solution 



0 i 



Personal Management 

5. Responsibility 

0 having a good school/work attendance 
record 

0 demonstrating self<oncroi where minimum 
directions and supervision are given 

0 planning for a decision that signincandy 
impacts your life plans (e.g.. choosmg a 
college/career path) 

0 meeting schooi/work 



6. Organization 

0 understanding the task and creating a work 
plan 

0 setting high standards for quality and 
observing details needed to maintain it 
0 carrying out the actions of the work plan 
0 reading directibns folly, taking tioces. and 
roaking calculations 



7. Flexibility & InitiatiTe 
0 seeking oppoctuiudes to update your own 
skills 

0 participating in continuing education and 
training 

0 observing, considering, and desoibing better 
ways to get a job done 
0 pemsdng in completing training on a task 
undl your goal is aocompiisbBd 
0 maimatning high performance standaids 
without superviskn 

0 going beyond what a asked to improve your 
projea 

0 recognmttganeedoroppotiunityoayour 
own and taking approp riate actfoos 
0 nxTpring new or changed waponiihflitics 



8. Career Derdopment 

0 devsfopittgtpenooaiplmofactBOOtosec 
penooal and career goals 
0 detennining personal strengths, weaknesses. 

and interests relative to specific career areas 
0 taking steps to achieve career goals 
0 usingtfaeemployabilityskilbassessmem 
process to bt^ and improve your penonal 
poftfolio 




Teamwork 

9. Conunoiiicatiiig 

0 listeningtodifiGerentgroupmembeis' ideas 
and asking intelligem questions 
0 p rep ari ng and presenting reports for the xam 
to use 

0 expressing your own viewpoint 
0 giving feedback io a positive way 
0 accepting positive criticism 
0 using group planning and goal-setting to 
solve problems 

10. Responsiveness 

0 rec o g niz i ng diflfe rences of gender, age, and 
culture in team activities 
0 adding to aixMher member's idea to improve 
it 

0 accepting othos* cultural traditions 
0 seeking out undemanding of people 
dififerem than your own background 

IL Contributing 
0 understanding and conaibuong to the 
missioiioftbetBim 

0 representing the team to oihets that assia in 
ibemsm 

0 demonsuating loyalty to the team and 
showing cooimianeat to the team’s growth 
andimp ro v etnem 

0 helping (he team identify goals, and 
coQiributing to achieving them 
0 making and following a set of roles 
and proced u res that will contribute to the 



0 h e lpin g the team develop to meet needs in 
the hxDse 



12. Membership 



poae ACAOCMT 09 MAMUVACniatMO SCUMCta i 



0 t ^***i«g ttmm m Hgygki pp g j Q mhtsion 

andgoiis 

0 using tgin m ipro ech to probtem-solving 
0 ddegitingwoikandinspinngibilowento 

r— irm 

Folkmilig 

0 undemanding a team decision and working 
to cany out the goal 

0 helping other team membera accomplish 
their tasks 

0 carrying out an assignment 
0 requesting support or help irom the team 
when needed 

Sooice: Mkhiggn Empkiyihility Skalli 
Ihsk Force • October, 1989 
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Work Hardening 

Pre-Employability Program 



Adult Education Department 
Northwest Tri-County Intermediate Unit 
252 Waterford St. 

Edinboro, PA 16412 
(814) 734-5610 Ext. 230 



Course Description: 

The purpc^ of the course is to provi(te participants with the basic behavioral and attitudinal 
expecta^es ttet they will face in the worlq)lace. The premise of the program is that self- 
regulation, motivation, and po^tive attitude are prerequisites for the development of vocational 
skills in the areas d* mathematics, reading, oral communication, safety, and work related 
eccmomics. It is assumed that participants will be able to demonstrate all of the competencies 
contained in the Work Hardoiing course befcxe they will be granted admission to any of the other 
employmrat training prc)grati)&_ 

The course will be 60 hours in lengdi, in most cases meeting for 20 sessions each three hours in 
length.. A calendar of specific classes meetings is developed for each site. 

The course is designed for individuals who have no wwk history or a history of frequent turn over 
or invduntary terminatioiL The course focuses on the student’s motivation, attendance, work 
habits, and general interperscHial skills. Class content will focus on the studrat’s ability to show 
personal responsibility and self relation, dependability and attendance at class, the ability to 
follow external rules, and the ability to get along with supervisor and co-wcxkers. By the end of 
the class the individual will have completed an assessment their skills and will have been 
observed and rated on the competencies cmtlined for this course. In effect, students will he 
presented with situations whoe und^ying seif regulatory skills will be required and they will be 
provided with instruction needed to develt^ those skills. If behavioral problems continue to exist, 
students may need to repeat participaticxi until competencies are displayed. 

Reasonable “Homework” will be provided to reinforce class activities and to assess the student’s 
ability to comply with extmial expectancies. Attendance, motivahcm, com|riiance with rules, 
ability to interact with oth^ and onotional amtrol will be closely mrmitorKL 

Each participant will be provided with a formal checklist of the compet^icies they will be expected 
to develop and demonstrate by the close of die program. As the course progresses, the teadier will 
monitor each student’s level df mastery in each of ^ competoicy areas. At the conclusion of the 
program a cc^ of the oompided competra^ list will be provid^ to the studraL The emfdiasis of 
die program in to change o^rvaUe bdiavicxs and skill ccxnpeteicies that relate to “wcxk ethic” 
and die ability to comply with eternal rules and reguladmis. 

Objectives of the course: 

1. Provide (^iportunides for the stinlent to learn and donoistrate the “work ethic” and “self 
regulatc»y’ skills that will be needed to obtain and sustain emi^oyment (Good attendance, 
proper grocxning, interest in work quality, reacticm to direction and sup^ision, etc.) 

2. Monitor and documoit the studoit’s motivation and sdf regulatory alnlides. 

3. Utilize basic academic instrucdcxi and comi^edon of relevant community projects as the means 
to assess the student’s ability to comply with external rules. 

4. Assess the existence d* acceptaUe behavioral self regulatory and determine readiness for 
participation in cme of the formal onployalxlity programs. 

5. Provide an appropriate program who would otherwise be disruptive to a Employability class 
due to a lack d bdiavit^ or sdf regulatory skills. 



Emdoyability Sequence: WH 
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Course Costs 

The cost of this course is covered by a grant to the Northwest Tri-County Intermediate Unit from 
the Pennsylvania Department of Education, Bureau of Adult Basic and Literacy Education. 



Course Certiflcation 

Participants who complete the course with satisfactory grades and classroom performance will be 
awarded a ceitiricate of attendance and/or a certificate of course completion pending the following 
conditions: 

Certiflcate of Attendance: Students must attend at least 95% of class sessions 

Certificate of Course Completion: Stuttents must obtain teacher verification of mastery of at 
least 90% of course competencies. Individual competencies will be tef^nced on the certificate. 

Each studirat will \x provided with a copy of their skills mastery inventory. 

For more information contact 

Richard Gacka Ed.D. 

Director, Adult Education Progr^uns 
Northwest T ri-County I nterm^ate Unit 
252 Waterford SL 
Edinboro, PA 16412 
(814) 734-5610 Extension 230 
rich_gacka@ smtp. trinet. k 1 2. pa. us 
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Work Hardening / Pre*Employability Program - Student Checklist 

Adult Education Department 
Northwest Tri*County Intermediate Unit 
252 Waterford St. Edinboro, PA 16412 
(814) 734*5610 Ext. 230 



Student Name 





Section 1: Summary Data 


Enter % or 
count 


The competencies in Section 1 are scored as the percentage or 
count of the total possible occurrences that the task was expected 
or behavior occurred. 








1. Percentage of class sessions attended 




2. Percentage of class sessions tardy 




3. Percentage of times student came to class prepared 




4. Percentage of “htxnewoik” assignments completed 


1 


S. Number of infrai^ons of classroom rules 




6. Percentage of classroom assignments completed 








Section 2: Program Competencies 




The competencies below are scored using a rating of 0 to 3 

0 = Chronic Severe Deficiency - Major problem area 

1 = Inconsistent Problems - Lack of Mastery 

2 = Acceptable - No problems in this area 

3. Mastery > Above average performance in this area 






Rating 


A. Displays positive underlying **work ethic” skills 








1. Maintains appropriate grocxning and hygiene 




2. Accepts positive criticism from the instructor 




3. Interacts appropriately with otl^r class members 




4. Shows initiative and motivation in approadiing assignments 




5. Follows classroom rules 




6. Shows atnlity to regulate ideas and impulses 




7. Cares about the acouacy of asagnments comi^eted 




8. Assumes re^nsilnlity fee his/her actions 




9. Shows bexly language which suggests interest and motivation 




10. Spontaneously seeks work to ccmplete (uses time wisely) 




11. Cmnes to dass prepared (pens, paper, assignments, etc.) 




12. Does not talk out or turn or talk while teachCT is speaking 




13. Shows an absence of prdanity ami vulgarity in his/ho' q)eech 




14. Attends to required suppeetive tasks (i.e. child care, transportaticHi) 




IS. Cares for the fadlity and equipment 




16. Shows respect for rights and property of others 




17. Perseveres in the face of difficulty 




18. Controls anger 




19. Maintains a schedule or “to do” system to keep track of assignments 




20. Accepts changes in program routine without inddent 




21. Does not disrupt others 



Employability Sequence: WH 
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22. Listens and attends during class 




23. Does not take things from class (stealing supplies, etc.) 




24. Shows no signs of drug or alcohol usage 




25. Does not attend to personal affairs during class (phone calls, etc.) 




26. Stays in seat or work area 




27. Assumes responsibility for his behavior, products and/or decisions 




28. Maintains rapport with instructor 




29. Does not ask for exceptions or special exemptions from rules 




30. Does not touch, hit or antagonize others 




31. Does not eat during class or work time. 








B. Is able to solve basic work related problems such as: 








1. Performs basic mathematical calculations 




1. count and add items involving whole numbers and decimals to 2 places 




2. count and subtract items in whde numbers and decimals to 2 places 




3. count and perfcnm multiplication d whde numbers and decimals 




4. count and perform division of whole numbers 








2. Is able to spontaneously write paragraphs at a readability level 
of at least 3.0 with: 




1. absence of spelling errors 




2. absence d punctuation and capitalizatitm errors 




3. absence d grammatical errors 




4. internal organization 




5. uses a simple word processor and keyboards at a rate of at least 10 WPM 


. 


6. fills out basic employment and personal information forms 








D. Is able read materials written at a readability level between 3.0 
and 5.0. 




1. fdlows simde written directions to construct something 




2. provides written answers to questions about information presented 




3. reads daily newspaper 


H 


4. reads program student handbook 


u 




1 


E. Shows knowledge of work related issues 


D 


1. describes basic work safety rules 




2. describes of genoal work site regulations 


II 


3. describes appropriate job intaview dress and behavior 



Enrollment Dates to 

I that the ratin g dted above reflect an accurate summary of the student’s behavicH- and 
performance during the period of enrollment to 

Class Instructor Date 

This program was funded by grants provided by the Pennsylvania Department d* Education, 
Bureau of Adult Basic and Litoacy E d u cation. 
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Employability Level 1 

Basic Academic Skill Development 



Adult Education Department 
Northwest Tri*County Intermediate Unit 
252 Waterford St. 

Edinboro, PA 16412 
(814) 734-5610 Ext. 230 



Course Description: 

The purposes of Ae course are to: a) provide participants with an overview erf* the expectancies they 
will face in the workplace and b) to provide instructioi in the foundation skills G[ mathematics, 
fouling, cnal communication, sefety, and w<xk related economics. This course is the second in a 
hierarchy of four employatality programs. 

The course will be 60 hours in Imgth, in most cases meeting 20 sessiems each three hours in 
length. A caletKlar of spreciflc class meetings is developed for each class. 

The course is designed for individuals who are currently unoni^oyed, looking for employment, 
attempting to move to a better paying job and/or who would like a refresh^' course cm die basic 
academic skills. As part of the course each student’s motivation, attendance, wOTk habits, and 
gener^ intopersonal skills will be monitexed. Qass contrat is focused (m the ways that basic 
acadonic and ccxnmunication dolls are used in the wcnkplace. While basic acadranic skills are 
taught, dasaoom activities are empdiaaze projects similar to tadcs whidi will be oiooimteied in die 
workplace. 

Emphasis is placed on the rdlnement of positive “work ethic” skills. It is assumed that students 
will not display msgo’ b^vior picMons arid will be ready to partidp^ in and bmdit from a 
group educational setting. Individuals who display proUanatic behavior will be asked to complete 
the Work Hardening program bdbre attonpting die Empdoyalnlity 1 program. 

At the Old of the program the students will have completed a resume and pcxtfdio of didr skills. 
Guest lecturers from local industry will be used in sevoal dass presentations. Reasonable 
“Homework” will be provided to reinforce class activities. 

Eadi pnrtidpant is provided with a written listing of the competsades which d» course is designed 
to develop. As the course p rogresses the teacho’ will monitex each studoit’s levd df mastery in 
eadi of the conqjdency areas. At Ae concluaon of the program a oc^ of die complded 
(xxnpetoicy list will be provided to the student 

Objectives of the course: 

1. Provide c^iportunities for the student to demtxistrate “work ^lid* skills needed to obtain and/or 
sustain enjoyment (Good attendance, premia’ grooming, intnest in work quality, reaction to 
directitm siqi^vision, etc.) 

2. Review die basic mathanatical processes as they relate to work (Addition through fractions). 

3. Review basic reading ^Is as ^y relate to work (Fdlowing bade written directions, 
memorandums, reading simple diagrams, etc.) 

4. Review various typies ^ basic work related communicatiems (Oral directiois, e-mail, business 
writing,.) 

5. Compdde career eiqilofation exerdses and develop a piosonal resume and dolls pxxtfcdio. 
Course Costs 

The cost of this course is covoed by a grant to the Nexthwest Tri-County Intermediate Unit from 
the Pennsylvania Depiartment of Education, Bureau of Adult Basic and Litoacy Educatiott 
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Course Certification 

Participants who complete the course with satisfactory grades and classroom performance will be 
awarded a certificate ^ attendance and/or a certificate of course completion pending the following 
conditions: 



Certificate of Attendance: Students must attend at least 95% of class sessions 

Certificate of Course Completion: Students must obtain teacher verification of mastery of at 
least 90% of course competencies. In^vidual competendes will be refo«)ced on the c^ficate. 

Each student will be provided with a cc^y thdr skills mastery inventory. 

\ 

For more information contact 

RidtaidGadta 

Director, Adult EducaticHi Progimns 

Northwest Tri-County Intom^ate Unit 

252 Waterford St 

Edinboro, PA 16412 

(814) 734-5610 Extension 230 

rich_gacka@smtp.trineLkl2.pa.us 
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Employability 1 Program - Student Checklist 

Adult Education Department 
Northwest Tri*County Intermediate Unit 
252 Waterford St. Edinboro, PA 16412 
(814) 734-5610 Ext. 230 

Student Name 
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Section 1: Summary Data 


1 Enter % or 
count 


The competencies in Section 1 are scored as the percentage or count 
of the total possible occurrences that the task was expected or 
behavior occurred. 1 


1 




1 ^ 


1. P^centage of classes attended 


1 


2. Percentage of homework assignments ccsnfdeted 


1 


3. Pooentage of classroom assignmCTts completed I 


1 


1 


H 


Section 2: Program Competencies 


1 


The competencies below are scored using a rating of 0 to 3 




0 = Chronic Severe Deficiency • Mi^or problem area 

1 = Inconsistent Problems - Lack of Mastery 

2 = Acceptable - No problems in this area 

3. Mastery - Above average performance in this area 


1 




1 Rating 


A. Displays positive underlying “work ethic” skills 




1. Maintains appropriate grooming and hygiene 




2. Accepts positive oiticism from instructor 




3. Interacts ap]xx>priately with otho* class mraibers 




4. Shows initiative and motivatiem 




5. Follows classroom rules 






1 


B. Is able to solve basic work related problems involving 




1. measure and add itons invdving whe^e numbos and deamals to .XX 




2. measure and subtract itmns in wnole numb^ and dedmals to .xx 




3. measure and multiiriy itans in whe^e numbers and deomals 


* 


4. p^onn long diviaon with whede numb^ and deamals 




5. read ^pieUne and bar diaits 




6. is aUe to measure to within aocuiai^ of 1/2 mdi 




7. is aUe to measure add and subtract tractions and emnpute cooam<m daKxninator 








C. Is able to spontaneously write materials at a readability level of at 
least 6.0 with: 


— 


1. absence of spelling errors 


— 


2. absaice ct punctuatirxi errors 




3. absrace of carxtalization errexs 




4. absence of grammatical errors 




5. intonal organization 




6. Qxnpletes standard employmmt forms, rqxxts, and inventories 








D. Is able read materials at a readabill^ level of at least 7.0 1 




1. follow written directimis to construct someming | 
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2. answer questions about information presented 








E. Is able to describe basic work safety rules 




1. describes required use of safety equipment 








F. Is able to orally present basic ideas 




1 . accurately describes a 3 stage process 




2. gives a 2 minute formal report to the class 








G. Shows accurate perceptiveness of academic status 




1 . comoletes a personal portfolio of academic and vocational skills 


1 


2. accurately sununarizes the results of assessment ot basic acadeimc stalls 


1 ^ 


3. describes appropriate interview dress and behavior 


f 


4. develops and types a personal resume 



Enrollment Dates to 

I attest that the rating cited above r^ect aniu»unpde summary of the student’s bdiavia- and 
perfcxmance during the period of enrollment to 

Class Instructor Date 

This program was funded by grants provided by the Pennsylvania Department of Education, 
Bureau of Adult Basic and Literacy Education. 



L, 
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Employability Skills Level 2 

Intermediate Academic Skills Development 

Adult Education Department 
Northwest Tri*County Intermediate Unit 
252 Waterford St. 

Edinboro, PA 16412 
(814) 734-5610 Ext. 230 



Course Description: 

The piupose of the course is to provide partidpants with an ovmiew of the expectandes they will 
face in die woilqilace as well as instruction in intermediate level vocational skills in the areas of 
mathematics, reding, oral communication, safety, and work related economics. This course is the 
third in a hierarchy of four emfdoyability courses. It is assumed that partidpants will be able to 
demonstrate the ccxnpelendes contained in the course Employadlity Skills Level 1 

The course will be 60 hours in length, in most cases meeting 20 sessions each three hours in 
length. A calendar of specific class meetings is develc^ied for each dass. 

The course is designed for individuals who are cunendy employed, looking for emi^oymoit, or 
attonpting to move to a better paying job and who would like a refresher course on the skills which 
will are utilized in emfidoyment As part of the course each student’s motivation, attendance, work 
habits, and general interpersonal skills will be monitored. Class content will focus on the ways that 
basic academic and ccnununication skills are used in the wcnkplace. While intermediate level 
acactonic skills are tau^t, dassroom activities are emphasize i^eds siiiiilar to tasks which will 
be encountoed in the workplace. At the end of the class the indddual will have completed a 
resume and portfolio of thdr skills. Guest lecturers from local industry will be used in several dass 
presentations. Reasonable ‘*Homewcxk” will be [x'ovided to rdnforce class activities. 

Eadi partidpant will be provided with a writtm listing d* the ccmpdouaes which the course is 
desig^ to devdc^. As the course progresses the teacho* will mooitOT each student’s level of 
mastery in each of the competmcy areas. At the ccmdusion of the program a copy of the comfrieted 
competency checklist will be [Hovided to the student 

Objectives of the course: 

1. Provide oppmtunities for the studoit to demonstrme ‘*work ethic” skills needed to sustain 
emf^oyment (Good attendance, proper gromning, interest in w<xk quality, reacticni to 
direction and sup^vision, etc.) 

2. Review mathematical processes as they relate to work (Fractions, Dedmals, Basic Geometry, 
and Basic Algelna). 

3. Review reading sl^ls as they rdate to work (Following writtra directions, meinoraitdpms, 
bluepint readi^ etc.) 

4. Review typps of work related communications (Oral directions, e-mail, wtitipg,.) 

5. Complde career e^qiloration exodses and devdr^ a pastmal resume and dmls pcntfdio. 

Course Costs 

The cost of this course is covoed by a grant to the Northwest Tri-County Intomediate Unit from 
the Pennsylvania Dqxutment d Edticaticxi, Bureau d Adult Basic and Utoacy Educatiort 

Course Certification 

Partidpants who com[^ete the course with satisfactcxy grades and dassnxmi pofotmance will be 
award^ a c^ficate of attendance and/cx a cotificate of course oompldioo pending the fdlowing 
cotKlitions: 



Em|doyd]ility Sequence E2 



Last Revised 3/29/97 



Certificate of Attendance: Students must attend at least 95% of class sessions 

Each student will be provided with a copy of their skills mastery inventory. 



For more information contact 

Richard Gacka 

Director, Adult Education Programs 

Northwest Tri-County Intermediate Unit 

252 Waterford SL 

Edinboro, PA 16412 

(814) 734-5610 Extension 230 

rich_gacka@smtp.trineLkl 2 .pa.us 



• • *■ t 
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^ Employability Skills Level 2 - Student Checklist 

Adult Education Department 
Northwest Tri-County Intermediate Unit 
252 Waterford St. Edlnboro, PA 16412 
(814) 734-5610 Ext. 230 

Student Name 





Section 1: Summary Data 


Enter % or 
count 


The competencies In Section 1 are scored as the percentage or count 
of the total possible occurrences that the task was expected or 
behavior occurred. 




1. Peroentaee of classes attended 




2. Percentafff^ of homework assignments ccmipleted 




3. Percentage of classroom assignments completed 








Section 2: Program Competencies 




The competencies below are scored using a rating of 0 to 3 




0 = Chronic Severe Deficiency - Major problem area 

1 = Inconsistent Problems - Lack of Mastery 

2 = Acceptable - No problems In this area 

3. Mastery - Above average performance in this area 






Ratine 


A. Displavs positive underlying “work ethic” skills 




1 . Maintains apixopriate grooming and hygiene 




2. Accepts positive criticism from instructs 




3. Interacts aptxtHxiately with oth^ cla^ members 




4. Shows initiative and motivation 




5. Follows classroom rules 








B. Is able to solve basic work related problems: 




1 stM items involving whole numbers and decimals to .xxxx 




2. subtract items in wnole numbers and decimals to .xxxx 




3. multiidv items in whole numbers and decimals 




4. Doform long division with whole numbers and tteamals 




5. add. subtract, multiply, and divide fractions 




6. compute area and vt^ume of geom^c diapes using formulas 1 




7. read line, pie, and bar charts 1 




K’ measures to wittiin accuracy of 1/16 indi 


1 


9. s^ UP a basic spreadsheet and generates a basic chart 


1 






C. Is able to ^utaneously write materials at a readability level of at 
least 9.0 with: 




1. absence of spelling errors 




2. absence of punctuation errors 




3. absKice capitalization errors 




4. absence of grammatical errors 




5. intonal (xganization 




6. keyboards at a rate of at least 20 WI^ 




7. uses a simple wad processor ^ 


t 
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D. Is able read materials at a readability level of at least 9.0 and 




1 . follow written directions to construct something 




2. answer questions about information presented 




3. reads a basic blueprint and conducts Ixtsic computations 








E. Shows knowledge of work related issues 




1. basic work safety rules 




2. awareness of general work sheet regulations 




3. awareness of salary and benefit factors 








F. Is able to orally present basic ideas 




1. makes a classroom (sesentaticm using graphics 




2. accurately describes a 3 stage iHocess 




3. participates actively in and occasionally leads team (projects 








G. Shows accurate perc^tiveness of academic status 




1. completes a personal polfolio of acadonic and vocaticmal skills 




2. accurately summarizes the results erf* assessment of basic academic skills 




3. develops and types a personal resume 







Enrollment Dates to 

I attest that Ae rating cited above r^ect an accurate summary of the student’s behavin' and 
perfnmance during the period of enrollment to 



Class Instructor Date 

This program was funded by grants provided by the Peimsylvania Department of Education, 
Bureau Adult Basic and Literacy Education. 
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Employability Skills Level 3 

Upper Academic Skills Development 



Adult Education Department 
Northwest Tri-County Intermediate Unit 
252 Waterford St. 

Edinboro, PA 16412 
(814) 734-5610 Ext. 230 



Course Description: 

The purpose of the course is to provide participants with instruction in the areas of mathematics, 
reading, oi^ communication, s^ety, and work related economics which will allow them to move 
into a quality post-secondary technical training program without the need for any remedial 
instruction. The content of Ae program will approximate the core learning content of a 10th to 12th 
grade general track curriculum. . This course is the fourth in a hierarchy of four employability 
courses. It is assumed that participants will be able to demonstrate the competencies contained in 
the courses Employability Skills Level 1 and 2. 

The course will be 60 hours in length, in most cases meeting 20 sessions each three hours in 
length. A calendar of specific class meetings is developed for each class. 

The course is designed for individuals who are currently employed, have a previous work history 
but who may be looking for employment, who are seeking enrollment in a post-secondary 
technical training program at the certificate or associate degree level, or who are employed but who 
are attempting to move to a better paying job and who would like a refresher course on the skills 
which will are utilized in employment. As part of the course each student’s motivation, attendance, 
work habits, and general interpersonal skills will be monitored. Class content will focus on the 
academic and communication skills are assumed to be prerequisites for post-secondary training or 
which are used in the workplace in positions classified above the unskilled level. . At the end of the 
class the individual will have completed a resume and portfolio of their skills. Guest lecturers from 
local industry will be used in several class presentations. Reasonable “Homework” will be 
provided to reinforce class activities. 

Each participant will be provided with a written listing of the competencies which the course is 
designed to develop. As the course progresses the teacher will monitor each student’s level of 
mastery in each of the competency areas. At the conclusion of the program a copy of the completed 
competency checklist will be provided to the student. 

Objectives of the course: 

1. Provide opportunities for the student to demonstrate “work ethic” skills needed to sustain 
employment (Good attendance, proper grooming, interest in work quality, reaction to 
direction and supervision, etc.) 

2. Review advanc^ level mathematical processes as they relate to work (Fraction and Decimal 
measurement and conversions. Applied Geometry, and Applied Algebra, Data Collection and 
Inte^retation, Basic Quality Control Concepts, Spreadsheet design and manipulation). 

3. Review technical reading skills as they relate to work (Following multi-step directions, 
memorandums, blueprint reading, information interpretation, etc.) 

4. Review types of work related communications (Oral directions, e-mail, business writing,.) 

5. Complete career exploration exercises and develop a personal resume <md skills portfolio. 

6. Complete an interdisciplinary course project 

Course Costs 

The cost of this course is covered by a grant to the Northwest Tri-County Intermediate Unit from 
the Pennsylvania Department of Education, Bureau of Adult Basic and Literacy Education. 
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Course Certification , 

Participants who complete the course with satisfactory grades and classroom performance will be 
awarded a certificate of attendance and/or a certificate of course completion pending the following 
conditions: 

Certificate of Attendance: Students must attend at least 95% of class sessions 

Certificate of Course Completion: Students must obtain teacher verification of mastery of at 

least 90% of course competencies. Individual competencies will be referenced on the certificate. 
Each student will be provided with a copy of their skills mastery inventory. 

For more information contact 
Richard Gacka 

Eiirector, Adult Education Progr^s 
Northwest Tri-County Intermediate Unit 
252 Waterford SL 
Edinboro, PA 16412 
(814) 734-5610 Extension 230 
rich_gacka@ smtp. trinet. k 1 2. pa. us 
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Employability Skills Level 3 - Student Checklist 

Adult Education Department 
Northwest Tri-County Intermediate Unit 
252 Waterford St. Edinboro, PA 16412 
(814) 734-5610 Ext. 230 



Student Name 





Section 1: Summary Data 


Enter % 
or 

count 


The competencies in Section 1 are scored as the percentage or count 
of the total possible occurrences that the task was expected or 

behavior occurred. 




1. Percentage of classes attended 




2. Percentage of homework assignments completed 




3. Percentage of classroom assignments completed 








Section 2: Program Competencies 




The competencies below are scored using a rating of 0 to 3 




0 = Chronic Severe Deficiency - Major problem area 

1 = Inconsistent Problems - Lack of Mastery 

2 = Acceptable - No problems in this area 

3. Mastery - Above average performance in this area 






Rating 


A. Displays positive underlying “work ethic” skills 




1. Maintains appropriate grooming and hygiene 




2. Accepts positive criticism from instructor 




3. Interacts appropriately with other class members 




4. Shows initiative and motivation 




5. Follows classroom rules 








B. Is able to solve basic work related and personal problems: 




1. perform measurement of physical entities and addition and add, subtract, 
multiply, divide, and convert fractions, decimals, and mixed numbers. 




2. utilize basic measurement devices found in technical employment, rulers, 
gauges, calipers, etc. 




3. apply basic formulas to find area and volume of various geometric shapes. 




4. set up spreadsheets and develop line, pie, and bar charts 




5. perform measurements and computations to an accuracy level of .OOx. 




6. show the ability to measure and perform calculations involving length, distance, 
volume, time, temperature, and pressure. 




7. spontaneously and ^propriately utilize mathematical temunology pertinent to 
measurement and/or specific occupational duties. 




8. is capable of making calculations involving balances, interest, averages, profit, 
and loss. 




9. 








C. Is able to spontaneously develop documents at a readability level 
of at least 9.0 with: 




1. absence of spelling errors 




2. absence of punctuation errors 




3. absence of capitalization errors 




4. absence of grammatical errors 
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5. internal organization 




6. keyboards at a rate of at least 30 WPM 




7. uses a word processor similar to those found in industry to perform page 
layout functions such as pagination, headings, footnotes, etc. 








D. Is able read technical materials at a readability level of at least 
11.0 and 




1 . follow written directions to construct something 




2. answer questions about information presented 




3. reads a basic blueprint and conducts baisic computations 








E. Shows knowledge of work related issues 




1 . work safety rules 




2. awareness of general work site regulations 




3. awareness of salary and benefit factors 








F. Is able to orally present basic ideas 




1 . makes a classroom presentation using graphics 




2. accurately describes a 3 stage process 




3. participates actively in and occasionally leads team projects 








G. Shows accurate perceptiveness of academic status 




1. completes a personal portfolio of academic and vocational skills 




2. accurately summarizes the results of assessment of basic academic skills 




3. develops and types a personal resume 








I. Completes an interdisciplinary course project 




1. Drafts a proposal and receives approval of the instructor 




2. Completes a project which involves reading, mathematics, science, and writing. 




3. Presents the project to the teacher for acceptance. 







Enrollment Dates to 

I attest that the rating cited above reflect an accurate summary of the student’s behavior and 
performance during the period of enrollment to 

Class Instructor Date 

This program was funded by grants provided by the Pennsylvania Department of Education, Bureau 
of Adult Basic and Literacy Education. 



( 
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June 2, 1997 



C' 

TO; ALL STAFF 

FROM: ADMINISTRATOR 

EFFECTIVE: JULY 2, 1997 

As of July 2, 1997, until further notice, all new students will return to a 40 hours per week 
schedule eliminating the 4 hours off on an afternoon. In its place the students will take 
additional courses such as Industrial Math, Workplace Communications, Blueprint Reading and 
Principles of Technology. These classes will occur on a regular basis for all newly enrolled 
students starting Monday, July 7, 1997. The first class to start will be industrial math. 

Industrial Math ( Each student attends 2 hours x 24 weeks = 48 hours). 

9:00-10:00 a.m. 10:15-11:15 12:00-1:00 1:30-2:30 3:00-4:00 

Monday Welding MOT A MOT B IM Plastics 

Wednesday Welding MOT A MOT B IM Plastics 

These classes will be mandatory for all new students as of July 2, 1997. Current students in 
advanced modules of CNC, Tool and Die, HVAC, and Advanced Welding who were enrolled 
before July 2, 1997, will continue their 1/2 day off as an opportunity to look for employment. 

Instructors will advise and share materials with the math instructor to make sure math examples 
are relevant to each discipline. 

A similar class schedule on Tuesdays and Thursdays may be implemented when instructors for 
other modules and courses are found. 

Current Skill Center instructors will continue to use non contact student time per the objectives 
set forth in the memo of 7/5/94. 

If you have questions or suggestions please see me. 



James F. Willats 
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APPENDIX F 



Standard Scores 



Regional Occupational Skill Center Assessment 
Northwest Tri-County Intermediate Unit 




WBST GED level 1 tests basic skills in reading and math. In mathematics it measures basic 
addition, subtraction, multiplication, and division. In reading it measures basic word 
knowledge, and the understanding of simple grammatical styles. Generally, the content 
measured at GED Level 1 approximates the materiaf which is taught in mid to upper 
elementary grades. 

WBST GED Level 2 tests somewhat more advanced skills. In mathematics it measures 
fractions and decimals and the use of basic computations to solve simple problems. In 
reading it tests more advanced levels and the comprehension of somewhat more difficult 
reading. Generally, the content measured at GED Level 2 approximates the material 
taught in grades 6 through 9. 

WBST GED Level 3 tests advanced skills. In mathematics it measures the ability to read 
tables and utilize data to complete multiple step computations to solve more difficult 
problems. In reading, it tests advanced vocabulary and comprehension. Also at Level 3 
the client is asked to interpret and draw inferences from information. Generally, the 
content measured at GED Level 3 is the material taught in grades 9 through 1 2. 

Studies have indicated that the minimum recommended academic levels for any type of 
post-secondary training is a GED level of 3 in both reading and math. Ideally, scores at 
Level 3 should approximate 350 or higher. Scores below 265 in Levels 1 or 2 are 
indicative of significant difficulty and some "refresher" academic training is strongly 
recommended prior to the start of actual technical training. 



Report Date: 3/28/96 



Comp GED 3 



Regional Occupational Skill Center 
Northwest Tri-County Intermediate Unit 



WBST data for 


John Sample Doe 














Prognosis for 




Main WBST 


Highest GED 


Score at achieved 




success In Post- 




Area 


Level Achieved 


GED level. 




Secondary study 




Total Verbal 


3 


400 




Acceptable 




Total Quantitative 


2 


500 




Marginal 




Total Composite 


3 


280 




Acceptable 
















WBST Area 


Deficiency 


Adequacy 


Mastery 


Student 


Status 


Rd GED 1 


150 


265 


350 


410 


Strong Mastery 


Rd GED 2 


150 


265 


350 


330 


Adequate but Below Mastery 


Rd GED 3 


150 


265 


350 


260 


Moderate Deficiency 


Word Knowledge 


150 


265 


350 


500 


Strong Mastery 


Sentence Constr 


150 


265 


350 


230 


Moderate Deficiency 


Info. Retrieval 


150 


265 


350 


440 


Strong Mastery 


Math GED 1 


150 


265 


350 


450 


Strong Mastery 


Math GED 2 


150 


265 


350 


70 


Extreme Weakness 


Math GED 3 


150 


265 


350 


0 


Extreme Weakness 


Explicit 


150 


265 


350 


151 


Severe Deficiency 


Applied 


150 


265 


350 


220 


Moderate Deficiency 


Interpretive 


150 


265 


350 


0 


Extreme Weakness 


Comp GED 1 


150 


265 


350 


430 


Strong Mastery 


Comp GED 2 


150 


265 


350 


350 


Basic Mastery (85%) 


Comp GED 3 


150 


265 


350 


130 


Extreme Weakness 
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APPENDIX G 



Employability Participant Evaluation 
A preliminary analysis 

The test analysis for the Corry Employability classes is presented in four graphs, which 
present information from two perspectives. 



Type of Chart 


Chart presented for 


Mean score change on pre-post 
assessment analyzed by employability 
class level. 


Reading 

Mathematics 


Mean pre-post score change for all 
employability levels combined 


Reading 

Mathematics 



Based on preliminary analysis of the data, there appears to be post-test improvement after 
60 hours of instruction. The following trends appear in the data: 

Greater improvement is seen in math than in reaing 

Improvement in math is more consistent across all levels of instruction than is improvement 
in reading. 

Improvement appears greater for Level I clients in the area of reading but greater for Level 
n clients in the area of math. 

Improvement in “practical ^plication” of information is the strongest of all growth areas. 
Level I students showed minimal growth in math while Level II and HI showed significant 
growth. 

The initial data is encouraging in terms of the levels of growth which is observed after 60 
hours of instruction. The type of instruction provided in the modules was not reflective of 
the test used in the study, i.e. the classes did not “teach the test.” 

While there were some areas where mean scores decreased, the overall data suggests that 
academic gain was achieved in most areas. 



Mean Pre-Post Test Change: Corry Area Employability Classes 
Wonderlic Basic Skills Verbal (Reading) Test 
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APPENDIX H 







Employability Skills Level 3 - Student Checklist 

Adult Education Department 
Northwest Tri-County Intermediate Unit 
252 Waterford St. Edinboro. PA 16412 
(814) 734-5610 Ext. 230 



Student Name 





Section 1: Summary Data 


Enter % 
or 

count 


The competencies in Section 1 are scored as the percentage or count 
of the total possible occurrences that the task was expected or 

behavior occurred. 


yad 


1 . Percenta.;c ot classes anended 


^ 


2. PercenL'.:e ot homework assignments completed 


3 


3. PercenL:-!e o{ classroom assignments completed 








Section 2: Program Competencies 




The competencies below are scored using a rating of 0 to 3 




0 = Chronic Severe Deficiency - Major problem area 

1 = Inconsistent Problems - Lack of Mastery 

2 = .Acceptable - No problems in this area 

3. Mastery - Above average performance in this area 






Rating 


.A. Displays positive underlying ”work ethic” skills 




1. iMamtains appropriate grooming and hygiene 


3 1 


2. .Accepts positive cnucism trom instructor 




3. (r. eracts appropriately with other class members 


3 


4. S.'ows initiative and motivation 


3 


5. Follows classroom rules 








B. Is able to solve basic work related and personal problems: 




1. pert’orm measurement ot physical entities and addition and add, subtract, 
multiply, divide, and convert fractions, decimals, and mixed numbers. 




2. utilize basic measurement devices found in technical employment, rulers, 
gauges, calipers, etc. 


i 


3. apply basic tormulas to find area and volume of various geometnc shapes. 


3 


4. set up spreadsheets and develop line, pie. and bar charts 


3 


5. perform measurements and computations to an accuracy level of .(X)x. 


3 


6. show the ability to measure and pert'orm calculations involving length, distance, 
volume, time, temperature, and pressure. 


3 


7. spontaneously and appropriately utilize mathematical terminology pertinent to 
measurement and/or specific occupational duties. 


3 


8. IS capable ol making calculations involving balances, interest, averages, profit, 
and loss. 




9. 








C. Is able to spontaneously develop documents at a readability level 
of at least 9.0 with: 


3 


1. absence of spelling errors 


3 


2. absence of punctuation errors 


J3 


3. absence of capitalization errors 


3 


4. absence of grammatical errors I 
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5. internal organization 


S— 


6. kcyb«Tard.s at a rate ol at least 30 WPM 


> 


7. uses a uord processor similar to those lound in industry to pcriorm pace 
layout I unctions such as pagination, headings. lix)tnotcs. etc. 








D. Is able read technical materials at a readability level of at least 
1 1.0 and 




1. lollow wntten directions to construct somcthmij 




2. answer questions about mlormation presented 




3. roads a basic blueprint and conducts basic computations 


/ 






E. Shows knowledge of work related issues 




1. work satety rules 


/ 


2. awareness ot general work site restulatums 




3. awareness ol salary and benclit lactors 








F. Is able to orally present basic ideas 


~ 3 1 


1. makes a classrcxDm presentation using graphics 


s 


2. accurately desenbes a 3 stage process 


3 


3. participates actively m and occasionally leads team projects 








G. Shows accurate perceptiveness of academic status 


2_J 


1. completes a personal porttolio ol academic and vocational skills 


3-J 


2. accurately summarizes the results ot assessment ol basic academic skills 


^ 


3. develops and types a personal resume 








I. Completes an interdisciplinary course project 




1. Dralts a proposal and receives approval ot the instructor 




2. Completes a project which involves reading, mathematics, science, and writina. 




3. .Presents the project to the teacher tor acceptance. 




1 



Enrollment Dates C^/^y^7 to 7 

I attest that the rating cited above reflect an accurate summarv' of the student’s behavior and 
pert'ormance during the penod of enrollment to ^ . 

Date 

This program was funded by grants provided by the Pennsylvania Department of Education. Bureau 
of Adult Basic and Literacy Education. 



Class ^ 




liiuplov ability Scqucacc: E3 



Last Revised: 3 29*97 P. 4 
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From the Developers of Principles of Technology and Workplace Readiness 
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Kenneth Miller, told them he I 
rehimed to his house after I 
being out for about 20 min- I 
utes to find an unfamiliar I 
Chevy Blazer parked in his I 
driveway. I 

A man, later identified as I 
Hughes, ran out and jumped I 
in the Blazer, Miller said. | 
When the driver ignored I 
Miller's order to stop. Miller I 
fired a shot from his I 
.22-caliber pistol through the I 
windshield. I 

Not illegal 
to cut off 
own privates 

JOHNSTOWN, N.Y. (AF) I 

A man who claimed an in- I 

truder cut off his perns actu- I 
ally clipped it himself to dis- I 
courage a man who was at- I 
tracted to him. I 

Earl Zea, 34, cut off his 
own penis with pruning I 
shears so that a man, whose 
name was not released, 
would find another target for 
his affection, Fulton County 
District Attorney Polly Hoye j 
said. 

Zea, who drove himself to 
a nearby hospital, told police 
an intruder maimed turn 
while he slept in his living 
room Saturday night. Police 
became suspicious after 
noticing blood stains in the 
bathroom and not the living 
room, however. 

Zea admitted Wednesday 
he made up the story, but 
will ordy been charged with 
falsely reporting an incident. 

'Tt's not against the law to 
remove your own penis," 
Ms. Hoye said. 



ley L.UJNC cliCclo UII 

to hear what this year's bond is- 
sue entails, and to pose ques- 
tions to the project's architect 
and engineer. 

Superintendent Robert Rea- 
gle said this project concerns 
’’the bare innards of the build- 
ing,’* which includes upgrades 
at Clymer Central School, the 
Findley Lake School and bus 
garages at both of those build- 
ings. 

Vem McKissick of Hayes 



by Matt Hanley 

The Northwest Pennsylvaiua 
Tri-County Intermediate Unit 
plans to hold a second session 
of work force preparation 
courses in Corry due to the suc- 
cess of a pilot program in early 
March. 

The free ’Work Force Prep” 
program ties together adult 
continuing education and the 
workplace. 

It provides two instructional 
levels for employed and unem- 
ployed residents with the skills 
they need to survive in ever- 
changing work settings. 

The I.U. recently said the 
Corry pilot program, held in the 
Smith Education Center, is the 
most successful compared to 
the ones at the Erie Job Center 
and the Regional Occupational 
Skills Center in Erie. 

A1 Post, director of the local 
program for the I.U., said all 
eight adults who began the 
Level I program are expected to 
finish, while 20 of 22 in Level II 
are still actively attending class- 
es. 

”Most importantly, a lot of 



ing, heatog, electrical and light- 
ing systems; 

■ Bringing heating and venti- 
lation systems up to state stan- 
dards; 

■ Modifications to comply 
with the Americans with Dis- 
ability Act (ADA); 

■ Upgrading fuel oil tardcs to 
meet mandatory 1998 stan- 
dards. 

Improvements at Findley 
Lake will include improve- 



people have gotten jobs since 
we started this program. I 
would say, better than half,” 
Post said. 

Meanwhile, one local manu- 
facturer encoiirages its prospec- 
tive employees to participate in 
"Work Force Prep." 

Viking Plastics Vice President 
Harold ’’Skip” Simmons HI said, 
although the program does not 
guarantee a job, "we are really 
excited about it.” 

The deadline to sign up with 
the Corry Higher Education 
Council for the next session is 
Friday, May 16. The mandatory 
orientation meeting will be 
Wednesday, May 28, at 7 p.m. 
in the Smith Education Center. 

The evening classes will be 
held twice a week, beginning 
the week of June 2. They will 
run for 10 or 11 weeks for a to- 
tal of 50-60 hours. 

Participants receive a "certifi- 
cate of employability” issued by 
the Intermediate Unit, plus a 
list of competencies to show 
their current or prospective 
employers. 



Intermediate Unit continues 
job preparation courses here 
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NOTICE TO OFFICE SERVICE PERSONNEL 

PLEASE READ THE ATTACHED LETTER FROM THE 
NORTHWEST TRI-COUNTY INTERMEDIATE UNIT REGARDING 
NEW HIRE TRAINING. THIS TRAINING IS BEING OFFERED IN 
CORRY AT THE HIGHER EDUCATION CENTER. 

THERE ARE CURRENTLY FULL TIME OPENINGS IN THE 
MOLDING AND ASSEMBLY DEPARTMENTS. TO BE ELIGIBLE TO 
APPLY FOR THESE POSITIONS. CANDIDATES MUST HAVE 
SUCCESSFULLY COMPLETELY THIS NEW HIRE TRAINING. OR 
HAVE PASSED THE BASIC MATH. READING AND LEARNING 
ABILITY ASSESSMENT. 

INTERESTED PERSONS SHOULD CONTACT: 

AL POST 

NORTHWEST TRl-COUNTY INTERMEDIATE UNIT (ERIE OFFICE) 
(814) 866-3105 (EXT.)232 

IF YOU HAVE ANY QUESTIONS PLEASE SEE BILL BENSON. 
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Adult EMucation Employability Class 



C 



c 



step 1: Employers refer 
potential applicants to 
employability classes as 
a prerequisite for an 
interview. 




Step 2: 

1. Students attend a 60 hour 
work preparation program: 

2. Curriculum units are 
developed with input from local 
employers to assure that the 
curriculum reflects their needs 

3. Student's performance is 
monitored and a competency 
checklist is developed 

4. A site "contact" maintains 
familarity with the status of all 

students 

5. A certificate of completion 
and a performance summary is 
presented to the student at the 

end of the session. 

6. A record of the performance 
of completers is maintained. 



o 

ERIC 



Step 5: Employers draw individuals 
for interviews from the "pool** of 
individuals attending, the programs 
1. The c<Hi]pany requests die student's 
competency summary widi the applicatkHi 
2. The company can attmd a class session 
to taiv to current students and describe 
their onployment needs. 




Step 4: The program 
contact submits the names 
of recommended persons 
fk’om the "pool** of program 
completers 
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The following table shows the average general scores by GED level for high 
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Description 



m of Test IutnunditS;U^'>i£'^di^‘'RC^'^'tefttaig 
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Most sl^ed positions require a GED Level of 3. A GED level of zero or 1 
indicates academic skills Inadequate for general employment A GE2> Level 
of 1 is equivalent to a 4th grade level. 



Within each GED level, a general score of 265 indicates that the individual 
correctly answered 65% of the items. A score of 350 indicates masteiy of 
the material at that GED level. 



The cc^posite score is an indicator of bverall academic skiU.; 
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Descr^<m of Test bistnimenu used in the ROSC tesi^ project. Phge: 7. 
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Scale of General Educational Development (GED) 



Mathematical Development 


Language Development 


Level 3 


Level 3 


Compute discount, interest, profit and loss: commission, 
markup, and selling price: ratio and proportion, and 
percentage. Calculate surfaces, volumes, weights, and 
measures. 

Algebra: 

Calculate variables and formulas; monomials and 
polynomials: ratio and proportion variables; and square 
roots and radicals. 


Reading: 

Read a variety of novels, magazines, atlases, and 
encyclopedias. Read safety rules, instnjctions in the use 
and maintenance of shop tools and equipment, and methods 
and procedures in mechanical drawing and layout work. 

Writing: 

Write reports and essays with proper format, punctuation, 
spelling, andgrammar. using all parts of speech. 


Geometry: 

Calculate plane and solid figures: circumference, area, and 
volume. Understand kinds of angles, and properties of pairs 
of angles. 


Speaking: 

Speak before an audience with poise, voice control, and 
confidence, using correct English and well-modulated 
voice. 


1 Level 2 


Level 2 


Add, subtract, multiply, and divide all units of measure. 
Perform the four operations with like common and decimal 
fractions. Compute ratio, rate, and percent. Draw and 
interpret bar graphs. Perform arithmetic operations 
involving all American monetary units. 


Reading: 

Passive vocabulary of 5,(XX)-6,000 words. Read at rate of 
190-215 words per minute. Read adventure stories and 
comic books, looking up unfamiliar words in dictionary for 
meaning, spelling, and pronunciation. Read instructions 
for assembling model cars and airplanes. 




Writing: 

Write compound and complex sentences, using cursive 
style, properend punctuation, and employing adjectives 
and adverbs. 




Speaking: 

Speak clearly and distinctly with appropriate pauses and 
emphasis, correct pronunciation, variations in word order, 
using present, perfect, and future tenses. 


1 Level 1 


Level 1 



o 

ERIC 



Add and subtract two digit numbers. 

Multiply and divide 10’s and 100’s by 2, 3, 4, 5. 

Perform the four basic arithmetic operations with coins as 
part of a dollar. Perform operations with units such as cup, 
pint, and quart: inch, foot, and yard; and ounce and pound. 



Reading: 

Recognize meaning of 2,500 (two- or three-syllable) words. 
Read at rate of 95-1 20 words per minute. Compare 
similarities and differences between words and between 
series of numbers. 

Writing: 

Print simple sentences containing subject, verb and object, 
and series of numbers, names, and addresses. 

Speaking: 

Speak simple sentences, using normal word order, and 
present and past tenses. 



82 - 



er 3S-r- 




U.S. Department of Education 
Office of Educational Research and Improvement (OERI) 
Educational Resources Information Center (ERIC) 

REPRODUCTION RELEASE 

(Specific Document) 

I. DOCUMENT IDENTIFICATION: 




Title: 



School-to-Work 



Author(s): Dr . Richard Gacka 



Corporate Source; Northwest Tri-County Intermediate 



Unit 



i 



Publication Date: 
June 1997 



II. REPRODUCTION RELEASE: 

in th possible timely and significant materials of interest to the educational community, documents announced 

in the monthly abstract journal of the ERIC system, Resources in Education (RIE), are usually made available to users in microfiche reproduced 
paper copy, and electronic/opticaJ media, and sold through the ERIC Document Reproduction Service (EDRS) or other ERIC vendors ^Credit is 
given to the source of each document, and. if reproduction release is granted, one of the following notices is affixed to the document 

the blno!Tonhrp^'^^"'*^ reproduce and disseminate the identified document please CHECK ONE of the following two options and sign at 



0 



Check here 
For Level 1 Release: 

Permitting reproduction In 
microfiche (4“ x 6* film) or 
other ERIC archival media 
(e.g., electronic or optical) 
and paper copy. 



The sample slicker shown below will be 
affixed to all Level 1 documents 



The sample slicker shown below will be 
affixed to all Level 2 documents 



PERMISSION TO REPRODUCE AND 




PERMISSION TO REPRODUCE AND 


DISSEMINATE THIS MATERIAL 




DISSEMINATE THIS 


HAS BEEN GRANTED BY 




MATERIAL IN OTHER THAN PAPER 






COPY HAS BEEN GRANTED BY 


A0 




1 P- 






y 


TO THE EDUCATIONAL RESOURCES 




o 

TO THE EDUCATIONAL RESOURCES 


INFORMATION CENTER (ERIC) 




INFORMATION CENTER (ERIC) 


Level 1 


Level 2 



□ 



Check here 
For Level 2 Release: 

Permitting reproduction in 
microfiche (4' x 6“ film) or 
other ERIC archival media 
(e.g., electronic or optical), 
but not in paper copy. 



Documents will be processed as indicated provided reproduction quality permits. If permission 
to reproduce is granted, but neither box is checked, documents will be processed at Level 1. 



heroby grant to the Educationai Resourcos information Center (ERiC) nonexciusive permission to reproduce and disseminate 
“ /nt*caferf above. Reproduction from the ERiC microfiche or eiectronic/opticai media by persons other than 
ERIC employees and its system contractors requires permission from the copyright holder. Exception is made for nonprofit 
reproducuon byhbranes and other service agencies to satisfy information needs of educators in response to discrete inquiries ’ 


oignaiure: 



rL.'t Resource Center 
Pennsylvania Department of Educattoo 
333 Market ' Street 
Harrisburg, PA 17126-0333 


Printed Name/Posilion/Tille: 

Cheryl Keenan, 
Director, Bureau of ABLE 


1 eiephone: 

(717) 787-5532 


i FAX: " 

1 (717) 783-5420 


E-N4ail Address: ] 

harmon0hslc . org i 


! Date: 

i 

iJune 1, 1998 



Sign 

here^ 

please 



O 

FRir 



(OV0fj 




III. DOCUMENT AVAILABILITY INFORMATION (FROM NON-ERIC SOURCE): 

If permission to reproduce is not granted to ERIC, or, if you wish ERIC to cite the availability of the document from another source, 
please provide the following information regarding the availability of the document. (ERIC will not announce a document unless it is 
publicly available, and a dependable source can be specified. Contributors should also be aware that ERIC selection criteria are 
significantly more stringent for documents that cannot be made available through EDRS.) 




IV. REFERRAL OF ERIC TO COPYRIGHT/REPRODUCTION RIGHTS HOLDER: 

If the right to grant reproduction release is held by someone other than the addressee, please provide the appropriate name and address: 




V. WHERE TO SEND THIS FORM: 



Send this form to the following ERIC Clearinghouse: 

Acquisitions Coordinator / 

ERIC Clearinghouse on Adult, Career, and Vocational Education 
Center on Education and Training for Employment 
1900 Kenny Road 
Columbus, OH 43210-1090 



■ V 

However, if solicited by the ERIC Facility, or if making an unsolicited contribution to ERIC, return this form (and the document being 
contributed) to: 




(Rev. 3/96/96) 



